(Please complete all of the information requested)


Name:   _____________________________________________________
                                    (First)                            (Middle)
                                                (Last)

                                                Address: ______________________________________________________________________________

                                                                          ________________________________________________________________________________________              

                                                                        (City)                                                          (State)                                               (Zip)

PPID # _____________________________ (Professional Personnel ID)                                       

FBI Fingerprint Registration ID: _______________________________
Telephone Number ________________________________

Position(s) for which you are applying ____________________________________________________
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An Educational Service Agency Supporting School Excellence
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Montgomery County Intermediate Unit (MCIU) offers a wide range of services to benefit all children, as well as learning and support services for the entire Montgomery County educational community.  As one of Pennsylvania’s 29 intermediate units, the MCIU develops programs and offers assistance to families and educators in order to provide children with the education and skills they need now and after they graduate.  

If you are applying for a teacher or a teacher assistant position, please indicate your area of preference.  Teachers must hold appropriate Pennsylvania Department of Education (PDE) certification.

Special Education 
Non Public School Services


___ Early Intervention Autistic Support   
 
___ Remedial Reading/Math Specialist





___ Early Intervention Developmental Delay

___ Guidance (Elem and Secondary Guid certif. req’d)



___ Autistic Support

___ Speech and Language Support


___ Emotional Support


___ Hearing Support


___ Life Skills Support





___ Multidisabled Support




___ Speech and Language Support





___ Vision Support


Age of child preferred:        ___ pre-school              ___ elementary                ___ middle school                ___ high school

If not selected for a full-time position, would you be interested in working as a per diem substitute?       ___ Yes    ___ No

The Montgomery County Intermediate Unit is an equal opportunity employer and does not discriminate in hiring on the basis of race, color, religious creed, national origin, sex, age, or disability.  None of the questions are intended to secure information to be used for such discrimination.

I authorize any of the persons or organizations referenced in this application to give the Montgomery County Intermediate Unit any and all information regarding my previous employment, education, or any other information they might have, personal or otherwise, with regard to any of the subjects covered by this application and releases all such parties from all liability for any damage that may result from furnishing such information to the Montgomery County Intermediate Unit.  The Intermediate Unit is authorized to request and receive such information.

I certify that the following information is true and complete.  I understand that if employed, false statements on this application may be considered sufficient cause for dismissal.  I am also aware that, once submitted, this application becomes the property of the Montgomery County Intermediate Unit.

Date of Application: ______________ Signature of Applicant _______________________________ 

GENERAL INFORMATION

Have you ever applied to the Intermediate Unit before?  ___ Yes  ___ No   If yes, when? ______________

Have you ever worked for the Intermediate Unit before? ___ Yes ___ No   If yes, when? ______________

Are you under contract now?  ___ Yes  ___ No      May we contact your current employer?  ___ Yes  ___ No

When would you be available to start work? ___________________________________________________

Why are you interested in changing positions at this time? _____________________________________________________


Are you legally eligible for employment in the United States?   ___ Yes  ___ No

Were you ever discharged or asked to resign from a position?  ___ Yes  ___ No      If yes, explain ______________________


What work schedule do you prefer?  ___ Full-time      ___ Part-time (specify days/hours) _____________________________

What special skills do you possess that may be essential if you are hired to work with the various types of students we serve?

___ Sign Language   ___ Braille   ___CPR    ___ First Aid   ___ Life Guard Training

List the professional associations to which you belong _______________________________________________________















____________________________________________________________________________________________






Instructions:
The following materials must be returned with this Application for Employment.  Your application will be returned to you if it is received without all of this required documentation.

ALL THREE CURRENT CLEARANCES WILL BE REQUIRED FOR EMPLOYMENT
The following must be received together for your application to be considered complete

· MCIU Application for Employment

· Two (2) recent letters of reference

· A copy of current (within one year) Criminal History Background Check.    https://epatch.state.pa.us  

· FBI Federal Criminal History Record. Fingerprinting must be done by Cogent Systems in Pennsylvania.  To be fingerprinted you must register at  https://www.pa.cogentid.com/index_pde.htm  and follow the directions on their website. You must have your fingerprints taken and then provide us with a copy of your Proof of Transaction receipt.
· A copy of your transcript(s), if you have completed any post-secondary education

· Standard Application for Teaching Positions in Pennsylvania Public Schools (for all professional positions only)   http://www.portal.state.pa.us/portal/server.pt/community/finding_a_teaching_position/8629/standard_application_for_teaching_positions_in_pennsylvania_public_schools/506858 
· A copy of your certificate or license, if applicable

· Include a copy of your Certification Information from the Teacher Certification System, including your Act 48 Information Page (found at https://www.tcs.ed.state.pa.us/).  We do not need the detail pages of your Act 48 course work.
IF YOU ARE SELECTED FOR A SECOND INTERVIEW, THIS ADDITIONAL REQUIRED CLEARANCE (LESS THAN ONE YEAR OLD) MUST BE PRESENTED AT THE INTERVIEW:        
· A copy of current Child Abuse Clearance 


http://www.dpw.state.pa.us/ucmprd/groups/webcontent/documents/form/s_001762.pdf 


Complete applications will be reviewed and placed in our active file for consideration as positions become available.  Applications are retained in our active file for six months.  To keep your application active for a longer period of time, you must notify the Human Resources Office in writing within six months of the time you submit your application.​​​​​​​​​​​​​​​​​​​​

Applicants for Professional Positions

In addition to pages 1 and 2 of this application, please complete the “Standard Application for Teaching in Pennsylvania.”

http://www.teaching.state.pa.us/teaching/cwp/view.asp?a=13&Q=32420&teachingNav=|93|88|&teachingNav=|1906|
Have you ever completed a PA state-approved Induction program?   ____Yes   ____No

You must hold a currently valid and active PA teaching certificate and submit a copy of it as well as a copy of your Certificate Information from the Teacher Certification System, including your Act 48 information (found at https://www.tcs.ed.state.pa.us/ )  along with the standard application to be considered as a candidate for any position requiring certification.


All Other Applicants

(Non-certificated Administrators, Support Staff (e.g. secretary, maintenance worker, van driver, summer employment other than teacher),

 Teacher Assistant (if you do not hold teaching certificate), Interpreter, or any other non-certificated applicant.
In addition to pages 1 and 2 of this application, please complete the remainder of this form.  

Name: ___________________________________________________________________



       (First)                                                             (Middle)                                                                   (Last)      

Address (Permanent): ____________________________________________________________________________________________







(Street)















______________________________________________________________________________________________________________  




(City)                                                                   (State)                                               (Zip)

Address (Temporary): ______________________________________________________________ Until: ________________________







(Street)



________________________________________________________________E-mail address (if available): _________________________

  (City)                                                    (State)                           (Zip)

Work Experience (Include summer employment and per diem substitute work)

	Company/Firm/School District/Institution
	From
	To
	Job Title

	
	
	
	

	
	
	
	

	
	
	
	

	Educational Background

 School or Institution
	From
	To
	Major/Minor
	Diplomas,

Degrees or Credits earned
	Grade Point Average

(GPA)

	High School
	
	
	
	
	

	College/University
	
	
	
	
	

	College/University
	
	
	
	
	

	Graduate Study
	
	
	
	
	

	Other 
	
	
	
	
	


1Federal Privacy Act [5 U.S.C.§552a note] Statement.  Authority for requesting social security account numbers:  Public School Code of 1949 [24 P.S.§ 12-1212, 24 P.S. § 1224] Principal Purpose: To verify certification.  Other Purposes:  Identification and collection of criminal/disciplinary records for certified educators.  Disclosure:  Mandatory.  
Special Skills, Organization Affiliations, Etc.

	

	

	


References

List below four people who have observed your work as an employee or student.  Include the names of supervisors under whom you have worked directly.

	Full Name
	Position
	Full Address
	Telephone

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Applicant’s Section

Please use the following space to provide any additional information that you care to tell us about yourself which may be helpful to us as we make a selection decision (include scholastic awards, scholarships, involvement in community activities and/or sports).

If we are unable to contact you at any of the telephone numbers listed on the front of your application, please indicate whom we should contact to leave a message for you.

________________________________________________________                   _____________________________




(Name) 






        (Phone)

Montgomery County Intermediate Unit is an equal opportunity education institution and will not discriminate on the basis of race, color, religion, national origin, sex, disability or age in its educational programs, activities or employment practices as required by Title VI, Title IX, Section 504 and the Americans with Disabilities Act (ADA).  For information or a copy of the complaint procedure, contact:

Jane Webster Mansuy, Assistant Executive Director/Director of Human Resources
Montgomery County Intermediate Unit #23

1605 West Main Street

Norristown, PA  19403

(610) 755-9307

(Revised 6/4/10)
TTY (610) 539-4605[image: image2.png]



APPLICATION FOR EMPLOYMENT
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