Instructions for using the MCIU Online Registration System
MCIU only accepts online registrations for courses, workshops and events 
STEP 1
Print these instructions so you can refer to them if you have questions throughout the registration process.

STEP 2
Click here to enter the online registration system or www.mciu.org.
STEP 3 
Search Term: Type in the first few letters of course title.

STEP 4   
Click on: Search Catalog button at the bottom of the blue screen.

STEP 5
Scroll down to review the listing of courses.

STEP 6
To review individual course information click on the course title.

STEP 7 
To Enroll: “Select Click to Enroll” choose the link that applies to you:

· “I’m a registered user” - Select this option if you have already created a personal account in MyLearning Plan (MLP).  

· “I’m a new user” - Select this option if you do not have an account yet. Provide all of the information requested on the form. By completing this form you are establishing an account with a user name and password that is at your discretion. Please keep your user name and password in a secure location for future reference. You can update/change any of this information as needed. This account will also allow you to check the status of your registration, print a receipt and maintain your records. 

· "I'm a MyLearningPlan.com user" - Select this option if you work for a district that uses MLP and you have a district account with MyLearningPlan.com.  

You can retrieve your password automatically at: http://mylearningplan.com/forgotpassword.asp   
STEP 8
 
· Workshops -  Follow the on-screen prompts.
· CPE - Follow the on-screen prompts. Most courses are offered as CPE credit or Immaculata Graduate credit. Each district’s requirements are different for reimbursement so double check with them for the proper selection. You cannot change from CPE to Graduate credit once the course has started. Payment methods include credit card or check. Make checks payable to MCIU and mail check payments to MCIU c/o Lois Winton, 1605 West Main Street, Norristown PA 19403. Payments are processed on the first day of class.
STEP 9 
Review the Terms and Conditions before completing your registration. To complete the registration you must click “I Agree”.
STEP 10 
You will receive an email notice that your registration is completed. If a course is cancelled you will receive an email.
My user name:









My password:








