INSTRUCTIONS FOR COMPLETING THE IDEA BUDGET/FINAL EXPENDITURE REPORT

The following forms should be submitted as part of the budget and final expenditure report packages:


Non-Supplant Verification Sheet


Summary Budget/Expenditure Report


Supplementary Expenditure Detail Sheets

The initial budget, due June 1, 2008, is to reflect the district's budget details for the IDEA funds.  The final expenditure report, due July 10, 2009, is to reflect the district's actual expenditure details for the IDEA funds.

Non-Supplant Verification Sheet

This sheet provides confirmed information that the District has not supplanted IDEA dollars.  The district should provide information on the total Special Education budget (budget package) and actual expenses (final expenditure report package).

Summary Budget/Expenditure Report

This report will detail the functions and objects for the District's IDEA budget.  Please note, the report should equal the district’s total IDEA allocation.  If MCIU #23 is “providing” services, in lieu of “direct” dollars, the expected/actual cost should be included in the object 300 section.  In addition, the description of services should be provided on the purchased services supplementary page.

Supplementary Expenditure Detail Sheets

There are three sheets to be completed:

(1) Salaried Staff Detail

· For Position, enter the job position title

· For Object/Function, enter the appropriate code

· For FTE, enter the total number of positions funded for the specific job title

· For Salary Cost, enter the actual cost for the job position

(2) Purchased Services

· For Object/Function, enter the appropriate code

· For Amount, enter the total contract cost to be charged to the IDEA funds

· For Name of Service Provider, enter the actual name of the contractor

· For Description, enter a brief description of the services to be provided and the basis for the cost (i.e $65/hour for 4 hours = $260.00)

(3) Supplies/Equipment

· For Object/Function, enter the appropriate code

· For Amount, enter the total cost

· For Description, enter a brief description of the cost and the basis for the cost (i.e. 2 computers for $1,500/computer = $3,000)

Please note, since no "administrative costs" are allowed with IDEA "pass-through" funds, no District should include functions 5200 or 5400 or object 900 in their budgets/final expenditure reports.
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