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Specific Skills Excel Graphing Program

This is a new version designed for use with Specific Skills goals.  It creates a trend line, and has a place to keep a record of student errors or prompts, as well as, monitoring correct responses.  In addition it allows you into the draw tools to create an aimline and add intervention notes.  You can adjust the Y axis range and see the data and graph on one page.  
Directions:

1. To create a new document with this template simply click twice on the template icon.  Rename the new document by doing a “Save As” with student ID to make it easy to locate.

2. To stay organized…Keep all goals for individual students in separate folders.

3. How frequently will you collect data?  Choose a tab at the bottom of the screen for twice a week, weekly or every two weeks data collection.

4. Enter baseline information in column C with date in B.  
5. Important…Estimate the number of monitoring scores you will have for this goal i.e. if it is an annual goal, with weekly data collection and you are working in school age, estimate 40 data samples.  Enter the Target for the student’s goal in column C (baseline to target) across from Monitoring 40.  This will give you a range of dates for your X axis.  You may actually wind up with fewer than 40 data points.  This is just an estimate to set up a reasonable range of dates.
6. Enter dates for monitoring data in column B.

7. Enter monitoring data in column D, beginning at line 6.  Data must be in single numbers i.e. 5, 20, 3, 90.  Fractions or number correct out of opportunities i.e. 4/5, can not be entered.  
8. Trend is calculated automatically.
9. You may wish to alter the range of the Y (vertical) axis.  To do this simply click carefully on the Y axis line.  A small dialogue box will open.  Select “Format Axis”.  When the Format window opens select scale and enter the minimum and maximum scale you desire i.e. 0 minimum and 100 maximum.  Click OK and the range will change.

10. To draw an aim line simply click once on the chart area then select the line tool from the bottom of your excel page.  Begin at the baseline and “draw” to the desired goal.  You may change the color of your aim line by selecting a line color from your draw tools.
11. Fill in demographic data, chart title and Y axis title by double clicking in the cell below the descriptor.  It is not necessary to fill in each piece of information.
12. Note…If an incorrect space is clicked the program will respond by telling you that it is protected and inaccessible.  Simply click OK and return to the worksheet.

13. There are a maximum of 49 lines for data entry.  Therefore, data can only be entered once a week or less frequently with this graphing program.  This program also works well if you are graphing objectives you expect the student to achieve within 40 trials.
14. Please be patient.  You may need four or five data points for the chart to start looking right.

15. PRINTING:
a. Click once on the chart area to select it.

b. Open Page Set Up from the File drop-down menu.  Check to be sure Landscape is selected.  This will allow the entire graph to print on a single page.  
c. Click Print from the File drop-down menu.  IMPORTANT…When the Print window opens, click on Properties, Paper, and select Letter as the correct paper size.  Click OK and then print.  
